Privacy Notice Template
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This Privacy Notice provides you, the data subject, with the essential details you need to understand
how “we”, [company name], collect and process your personal data.
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Who are we?

TATRME 2

e Describe who [company name] is, the core activities, why you process and collect personal
data
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e Data processor or data controller?
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What personal data do we process about you, and why?
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e State here the personal data you collect for different activities; you may wish to divide these
activities under separate sub-headings, for example:

o TEIAABRIRIEET X ARIETE SRR/ NEHE 5 18] ORI LR Th &I 50 B BB AR A/ M@ T,
filan

o ‘Focus Groups’ — when you take part in one of our focus groups, we collect the
following personal data about you: [provide list, e.g. age, gender, descriptors]
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o ‘Newsletter’ —when you subscribe to our Newsletter, we collect your name and email
address
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o Do this for every activity in which [company name] collects personal data
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e State also information regarding the types of metadata you may collect, such as IP address,
location data, device and browser data, if appropriate.
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Under what legal basis do we process your personal data?
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In accordance with our legal obligations and the General Data Protection Regulation, we will only
collect the above-mentioned personal data under a specific legal basis.
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e Usually, the chosen legal basis might differ between consent, legitimate interest, contract
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e Ifyourchosen legal basis is consent, please include the following statement: [company name]
will not process the above-mentioned personal data without your prior consent. You can
withdraw your consent at any time [dedicated privacy email].
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e For each service/type of research project you carry out, state the legal basis. Again, you may
wish to use subheadings for each
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Who do we share your personal data with?
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In order to process your personal data, [company name] partners with [third-party processor, if
applicable].
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e Here you must list all of the third-parties [company name] shares personal data with, for
example, this could be recruiters
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e If no third-parties, simply state that [company name] does not share your personal data with
any third parties.
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For how long do we retain your personal data?
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In accordance with the GDPR, [company name] retains your personal data for as long as is necessary
for the initial purpose for which it was collected. As a result, depending on the service you use and
how you engage with [company name], we may retain your data for differing periods of time.
Nonetheless, as an indication:
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e Weretain your personal data collected with consent for our Newsletter for a period that does
not exceed [enter time period]
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e Repeat this for the different services/engagements
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Use of Cookies [if applicable]
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A cookie is a small amount of data that is sent to your computer browser from a website’s computer
and is stored on your computer, if your browser’s preferences allow it. Each website can send is own
cookie to your browser but (to protect your privacy) your browser only permits a website to access
its own cookies, not the cookies sent to you by other sites.
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[company name] uses cookies to...
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If you have any questions regarding your privacy and how we process personal data, please contact
us at [enter relevant email address here].
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Last update: [location, date]
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